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SR. 
NO.

Indicator
review Verification 
Methods

Standard

Achieved
not 

Achieved

6.
The use of behavior modification 
techniques 

Review Individualised 
education-al plans 

7.

The availability and use of tools, 
technological and communication 
equipment to support teaching

•	 Reviewing the availability of 
equipment and tools

•	 Field visits to classrooms
•	 Attending teaching activity

8.

Teachers regularly revise the 
programmes and individualised 
educational plans and make 
modifications and changes when 
needed

•	 Review the individualised 
educational plans

•	 Review the students files
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Support Services

SR. 
NO.

Indicator Verification Methods

Standard

Achieved
not 

Achieved

1.
Support services should be 
available to match the students’ 
needs in the foundation

Review students’ programmes 
and centre departments 

a. speech therapy Review students’ programmes 
and centre departments 

b. occupational therapy Review students’ programmes 
and centre departments 

c. physical therapy Review students’ programmes 
and centre departments

d. social services Review students’ programmes 
and centre departments

e. medical services Review students’ programmes 
and centre departments

2.

Support services specialists provide 
the appropriate service in line with 
the individualised educational plans 
for each student through:

Field visits to the classrooms

a. direct and individual services 
or collective services in special 
classrooms or integration 
classrooms

Field visits to the classrooms

b. direct services outside the 
classroom, in specialised spaces, 
e.g. treatment room, or in a natural 
environment, e.g. house, nursery, 
play areas, etc.

Field visits to the classrooms

c. advisory services inside or 
outside the classrooms

Field visits to the classrooms

3.

Support services specialist work 
together with teachers to achieve 
the objectives of individualised 
educational plans for each student 
through daily activities

•	 Field visits to the classrooms
•	 Attending part of the 

activities
•	 Matching individualised 

educational plan with support  
services sessions

4.

Support services specialists 
contact and cooperate with 
parents regarding child progress. 
Cooperation with parents as 
partners is important in the 
teaching process and in measuring 
the progress of the child

•	 Reviewing families contact 
records

•	 Reviewing minutes of 
meeting

5.
Student's progress is documented 
by support services specialists 

Reviewing children files and 
reports

6.

Special education teacher 
coordinates the team efforts to 
plan offer the necessary services

•	 Reviewing the reports and 
plans

•	 Meeting the teacher and 
team members



foUrth
Standard of
family participation, 
support, training and 
empowerment
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Fourth: Standard of Family Participation, Support, Training and  
               Empowerment

SR. 
NO.

Indicator Verification Methods

Standard

Achieved
not 

Achieved

1.

Family participates in students’ 
programmes and activities through:
•	 Membership in different 

committees
•	 Participating in training and 

teaching inside the classroom
•	 Participating in the assessment 

and development of the 
individualised educational plans

•	 Volunteer activities asked by the 
administration

•	 Assessing the effectiveness of 
educational programmes 

•	 Meeting the families
•	 Meeting teachers and 

administrative staff

2.

Written information about the 
philosophy, objectives, policies and 
applications of the programmes is 
given to the family

Reviewing the presented 
information

3.

The foundation takes into 
consideration families’ time and 
place limits when holding meeting, 
seminars and various activities

Meeting families and 
administrative staff

4.

Type of disability awareness 
brochures are given to the family 
to educate them on how to deal 
with children 

Reviewing the Awareness 
Brochures

5.
Family training programmes are 
carried out by qualified family 
training specialists

Reviewing training programmes 
and qualification of trainers

6.
Family is provided with student's 
performance and progress 
feedback

•	 Meeting families 
•	 Reviewing child file

7.

The institution contact the family 
through:
•	 Regular correspondence
•	 Child progress summaries 
•	 Regular meetings: individual 

and collective)
•	 Families’ conferences
•	 Phone calls

•	 Reviewing contact methods
•	 Meeting families and 

administrative staff

8.
The institute provide training 
programmes to families at least 
two workshops per year

•	 Meeting the families
•	 Reviewing the Foundation 

training plans

9.
The institute offers psychological 
support and guidance to the family

•	 Meeting families
•	 Reviewing family counseling 

programme



fifth
Standard of
evaluation
and diagnosis
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Fifth: Standard of Evaluation and Diagnosis

SR. 
NO.

Indicator Verification Methods

Standard

Achieved
not 

Achieved

1.

Psychological and educational tests 
(formal and informal) are available 
in the foundation. They should be 
entitled with good psychometric 
characteristics

Reviewing the tests and 
measures available in the 
institute 

2.

The foundation conducts the 
educational and psychological 
evaluation to the enrolled students 
in the following aspects

Reviewing students’ records and 
files

a. Cognitive development Reviewing students’ records and 
files

b. Language and Communication Reviewing students’ records and 
files

c. Socio-emotional development Reviewing students’ records and 
files

d. Motor development Reviewing students’ records and 
files

e. Self-help skills Reviewing students’ records and 
files

f. Independence skills Reviewing students’ records and 
files

g. Basic academic skills Reviewing students’ records and 
files

3.
The foundation conducts the 
evaluation procedures at least per 
semester

Reviewing students’ records and 
files 

4.

It uses the procedures evaluation 
to define the current level of 
performance and choose the 
suitable educational programmes 
along with the evaluation

Reviewing students records, files 
and individualised educational 
plans

5.

Parents participate in the 
evaluation process as a main 
source of evaluation information 
and recipients of evaluation results 

•	 Meeting some parents
•	 Reviewing minutes of 

meeting with parents
•	 Reviewing reports sent to 

parents

6.
Students enrolled in the institute 
according to accredited reports by 
accreditation diagnosis centres

Reviewing diagnosis reports



sixth
Standard of
building and
facilities
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Sixth: Standard of Building and Facilities

SR. 
NO.

Indicator Verification Methods

Standard

Achieved
not 

Achieved

1.

The building is completely detached 
with its own services and corridors 
and serves the needs of people 
with disabilities in accordance with 
construction codes for such class of 
people

Site visit

2.
The building should contain a 
multi-functional hall 

Site visit

3. 

The building should contain a play 
area or square proportional to 
the number of enrolled students 
provided that its area is not less 
than 150-200 square meters  

Site visit

4.
Safe and adequate conditioning 
and heating means available in the 
building

Site visit

5.
The building grounds should not 
cause slipping or stumbling 

Site visit

6.

Ventilation, adequate lighting, 
public safety and security 
conditions required by civil defense 
bodies are available in the building 

Site visit

7.
Sources of drinking water are 
safe and healthy, water tanks are 
adequate, clean and sealed

Site visit

8.
Separate parking areas available 
for transport

Site visit

9.
Sanitary fittings, sewerage and 
other facilities and equipment 
comply with public safety conditions 

Site visit

10.

The institution should conduct 
regular programmes for preventive 
maintenance to ensure the safety 
of premises and equipment 

Visits and meetings

11. 

The institution adopts specific 
measures to ensure efficiency 
in preventing fire, protecting 
measures  and preventing accidents

Site visit

12.

The institution holds education and 
awareness programmes on public 
safety, preventing fires, accidents, 
and first aid to its employees

Reviewing awareness and 
education programmes and 
meetings

13.
Emergency exits should be in visible 
locations  all over the building 

Visits
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SR. 
NO.

Indicator Verification Methods

Standard

Achieved
not 

Achieved

14.
Emergency evacuation procedures 
should be available, known and 
documented 

•	 Reviewing documents 
•	 Meeting employees 

15.
Training plans on safety 
programmes, e.g. first aid, should 
be available

Reviewing training programmes

16.
 First aid box available and monthly 
reviewed

Visits

Classrooms

SR. 
NO.

Indicator Verification Methods

Standard

Achieved
not 

Achieved

1.

Classroom area should not be less 
than 30 square meters. 
Each child should have 2 square 
meters of the room area

Site visit

2.
Curtains should be at protected 
windows.

Site visit

3. Knob should be 75-100 cm Site visit

4.
Places for individual and group 
learning should be available

Site visit

5. Adequate heating Site visit

6. Adequate ventilation 

7. Adequate and suitable lighting

Classroom Furniture and Equipment

SR. 
NO.

Indicator Verification Methods

Standard

Achieved
not 

Achieved

1.
Classroom equipment matches its 
size

Site visit

2.
Tables and chairs suit the nature 
and features of children

Site visit

3. Lockers or shelves for students Site visit

4. A place for toys and teaching aids Site visit

5. A place for students’ files Site visit

6.
Furniture, equipment and teaching 
aids are in accordance with public 
safety standards

Site visit
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Administrative, Educational, and Training Rooms (Treatment Rooms)

SR. 
NO.

Indicator Verification Methods

Standard

Achieved
not 

Achieved

1.
Administration offices are located 
near the main entrance

Site visit

2. An office  for the manager Site visit

3. A resource room Site visit

4. Rest room for teachers Site visit

5. A room for support services Site visit

Kitchen and Dining Hall 

SR. 
NO.

Indicator Verification Methods

Standard

Achieved
not 

Achieved

1. Dining room Site visit

2. Tables and chairs suit children Site visit

3. Cupboards Site visit

4. Adequate lighting and ventilation Site visit

5. Gas fittings outside the kitchen Site visit

W.C.

SR. 
NO.

Indicator Verification Methods

Standard

Achieved
not 

Achieved

1.
Each 10 students should have at 
least one tap for drinking water

Site visit

2.

Health conditions and sanitation 
should be available, one toilet for 
each 5-10 children that suit age 
and height of students

Site visit

3.
Sink for 6-10 students that suits 
the children

Site visit



seventh
Standard of
mainstreaming and 
transition services
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Seventh: Standard of Mainstreaming and Transition Services

SR. 
NO.

Indicator Verification Methods

Standard

Achieved
not 

Achieved

1.

A: Mainstream: 
institution/centre/association has 
plan to mainstream the students in 
regular classes

Review the plan

2.
Students are equipped in advance 
with the required skills for 
mainstreaming

Review the plan and students 
programmes

3. 
The institution contacts the 
cooperative schools which is 
approved to host the students

Review letters or any other 
documents

4.

The institution selects a school 
whose teachers are well-prepared 
and effective in view of the 
programme's philosophy

Contacting schools and field 
visits

5.
The number of students per class 
in the selected school shouldn't 
exceed 25.

Contacting schools and field 
visits

6.
Not more than 2-3 children to be 
placed in the regular class

Contacting schools and field 
visits

7.

The institution offers training 
programmes to mainstream 
programmes teachers providing at 
least two courses in the scholastic 
year

Reviewing the current training 
programmes

8.

The institution gives needed 
information to the supervisors and 
administrative employees who are 
in direct contact with the child to 
be mainstreamed

Meeting administrative staff and 
supervisors

9.
Regular class students are informed 
with the special needs of students 
with disabilities

Review education programmes

10.

Observing one school day in the 
host school, where the observer 
observer
takes notes on instructions and 
methods used in the transition 
between activities and assesses 
the sensory incentives in the school

Field visits

11.
Child to be gradually mainstreamed 
starting by 1-2 hours a day till a 
whole day

Review mainstream programme
Meetings

12.
Education curriculum is adapted to 
match the needs of the child

Review the amended curriculum

13.
Classroom activities and homework 
are adapted to match the needs of 
the child

Review the teacher’s plans
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SR. 
NO.

Indicator Verification Methods

Standard

Achieved
not 

Achieved

14.
Teaching process is adapted in line 
with the child abilities and his/her 
way of learning

Visits and meetings 

15.
Support services are provided such 
as speech therapy, occupational 
therapy….etc

Visits and meetings

16
An independent system is 
developed to measure the child 
progress and pass it to the family

Visits and family meetings

17.
Child’s family to participate in the 
programmes offered

Meeting families

18. B: Transition services Review the plan

19.
The institution draws up transitional 
and career services plan

Review the documents

20.
Transitional services to be 
supervised by special education 
teacher/specialist

Review the child programme

21
Evaluation of student’s preferences 
and trends

Review the student file 
Meet the evaluation specialist

22.
The student is given a chance to 
see the new environment before 
the transition

Review mainstreaming pro-
cedures and steps

23 Incentives are given to the teacher Meet the teacher

24.
The institution provides permanent 
supervision according to the 
students needs. 

Review the programme

25.
C: Career preparation: 
Equip the child with skills before 
the career preparation

Review the child programme

26.
Equip the child with career 
preparation skills

Review the child programme

27.
Child is trained on how to reach 
the new place and how to start the 
next activity

Review the child programme

28.
The child is trained on the basic 
skill for these careers

Review the child programme

29.
Student’s future skills and careers 
are analyzed 

Review the child programme

30.
Support and assist individuals 
working in these careers

Meetings and visits



eighth
Standard of
self evaluation
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Eighth: Standard of Self Evaluation

SR. 
NO.

Indicator Verification Methods

Standard

Achieved
not 

Achieved

1.
The institution assesses its 
programmes and services according 
to a written plan

Review assessment plans

2.

Assessment is regularly performed 
by technical and administrative 
cadre to define the institution’s 
needed services and its ability to 
fulfill its own obligations and match 
the local community expectations

Review the assessment records

3. 

Appropriate external consultation 
are used to assess the institution’s 
services, programmes, services 
methods and quality

Review external consultation 
contracts

4.

Data required for assessment is 
properly kept and retrieved as part 
of the institution’s record-keeping 
system

Review the records

5.

The institution regularly revises 
the administrative procedures and 
policies to guarantee the effective 
utilising of available resources 

Review the up-dated records of 
procedures and policies 

6.

The regular assessment of work 
assignments, workload distribution, 
personnel performance and 
practices and other internal 
administrative practices.

Review administrative regula-
tions, job description of 
administrative posts. 






